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Great Totham Primary School 
Behaviour and Anti-Bullying Policy. 
 

Great Totham Primary School is committed to providing a caring, friendly and safe environment where pupils are able 
to learn without disruption in a calm and secure environment. We firmly believe that every member of our school 
community has a responsibility to teach children socially acceptable behaviour. 
 
We aim to: 

 to provide a high standard of modelled behaviour at all times 

 encourage high standards of work and behaviour emphasising praise and positive reinforcement 

 ensure that all adults and children treat each other with mutual respect and consideration 

 encourage children to develop self-esteem and self-discipline whilst taking responsibility for their own 
behaviour. 

 

Procedures 
This policy relies upon all staff and members of our school community using their discretion and applying an attitude of 
positive reinforcement and expectations towards behaviour.  
 
1. Rewards. 

 Praise for appropriate behaviour as it occurs 

 Use of stickers, house points and certificates to recognise children’s efforts 

 Class achievement boards 

 Visiting another staff member for praise and commendation 

 Head Teacher and Deputy Head awards 

 ‘Star of the Week’ award 

 Sharing achievement with parents 
 
2. Consequences of inappropriate behaviour. 

Whilst inappropriate behaviour should never be acceptable, it is important that the reasons for, and causes of, 
behaviour are investigated. Staff should be aware of and recognise a potential ‘cry for help’ and respond to 
behaviour in a measured way. 
 
Children requiring extra help in managing their behaviour will be offered additional support through our Family 
Support Team and outside agencies will be consulted as appropriate. 
 
Our approach to sanctions is hierarchical but at every stage children should be made aware of why a sanction is 
being applied. The following lists are a range of possible responses rather than an exhaustive list. 
 

Level 1 (including poor effort, general misbehaviour, attention seeking, poor manners etc.) 

 Time out – initials on the white board 

 Immediate checking of behaviour (verbal and non-verbal) 

 Loss of playtime, minor penalty e.g. picking up litter by those who dropped it 

 Temporary removal of child from situation 
 

Level 2 (persistent poor behaviour or serious one off incidents such as bad language, hitting out) 

 Use of level 1 sanctions 

 Temporary loss of privileges (play, attendance of clubs/school events, representing school)  

 Referral to Phase Leader 
 

Level 3 (continued poor behaviour, serious acts of violence, fighting, racial or sexual harassment, vandalism, theft) 

 Referral to Deputy Headteacher 

 Withdrawal from class for a fixed period of time 

 Weekly or daily report cards 

 Repair/payment of wilful damage 

 Meeting with parents and warning of possible future sanctions 



2 

 

Great Totham Primary School – Curriculum and Standards Committee 

 

Level 4 (extension/continuation of level 3 concerns, dangerous refusal to follow instructions, physical or verbal abuse of staff) 

 Referral to Headteacher 

 Parental meeting with Headteacher 

 Lunchtime exclusion 

 A fixed term exclusion (see below) 
 

Level 5 (including where behaviour is unlikely to improve and when behaviour is a potential danger to him/herself or others) 

 Permanent exclusion from the school (see below) 
 

Fixed-term and Permanent Exclusions 
We do not wish to exclude any child from school, but sometimes this may be necessary. As a school we follow the 
Statutory Guidance on School Exclusions (September 2017) and refer to this guidance when making any decisions to 
exclude. 
 
The Headteacher may exclude a child for one or more fixed periods, for up to 45 days in any one school year. In 
extreme and exceptional circumstances the decision may be made to permanently exclude a child. If a child is excluded 
parents are informed immediately, with clear reasons given. At the same time, it will be made clear to parents that they 
can, if they wish, appeal against the decision to exclude to the governing body.  
 
The governing body has a discipline committee (convened as required). It is the responsibility of this committee to 
consider any appeals on behalf of the whole governing body. When meeting they consider the circumstances under 
which a child was excluded, consider any representation by the parents and the LA, and consider whether the child 
should be reinstated. If the appeals committee decide that the child should be reinstated, the Headteacher must 
comply with this ruling. 
 
Following an exclusion a ‘Return to School’ meeting will be held on the morning of the return to school with parents to 
develop a plan to support reintegration into the classroom. 
 

Beyond the School Gate 
Whilst this policy refers mainly to behaviour within the school premises, the school reserves the right to discipline 
beyond the school gate. 
 
Our policy covers any inappropriate behaviour which could adversely affect the reputation of the school when children 
are: 

 Taking part in any school organised or related activity 

 Travelling to and from school 

 Wearing school uniform in public 
 

The Use of Reasonable Force 
In order to maintain the safety and welfare of our children, it may sometimes be necessary to use reasonable force, as 
permitted by law.  The term ‘reasonable force’ covers the broad range of actions used by most teachers and school 
staff who have lawful control or charge of children, that involves a degree of physical contact. 
 
Reasonable force is usually used to either control or restrain. This can range from guiding a child to safety by the arm or 
in more extreme circumstances, the need to prevent violence or injury. The decision on whether or not to physically 
intervene is down to the professional judgement of the staff member and should always depend upon individual 
circumstances. In the event that reasonable force is used then the requirement is to use no more force than is needed.  
Physical force will never be used as a punishment. 
 
Circumstances when reasonable force may be used: 

 To remove a disruptive child from the classroom when they have refused to follow instructions to do so 

 To prevent a child behaving in a way that disrupts a school event, trip etc. 

 Preventing a child from leaving a classroom, school site when to leave would risk their safety or lead to 
behaviour that disrupts others 

 Prevent a child from attacking another individual, or to stop a fight 

 To restrain a child who is a risk of harming themselves. 
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Following any serious incident involving the use of reasonable force, the staff member dealing with the incident will 
make a record of the circumstances and child involved which will be kept on file by the Deputy Headteacher. Parents 
will be informed by a senior member of staff. 
 
The school acknowledges its duty to make reasonable adjustments for children with SEND and work in partnership with 
parents, especially with regards to children who may need regular physical control or restraint. 
 

Anti-Bullying 
 
Every member of the school community is entitled to expect equality of protection from bullying as well as protection 
and support from school policies and procedures designed to ensure that the school remains a safe environment in 
which to teach and learn.  

 
At Great Totham Primary School we define bullying as physical, verbal or (in the case of cyber bullying) written 
harassment which has three characteristics: 

 It is persistent (not the same as an argument, conflict between two children) 

 It is deliberate 

 It involves an imbalance of power 
 
Bullying can take many forms and whilst physical bullying is often the most obvious, other forms can be the most 
damaging in the long term. Bullying can involve any of the following: 

 Name calling and teasing 

 Sexist, racist, religious or homophobic comments 

 Threats and extortion 

 Physical violence 

 Deliberate damage to the possessions of others 

 Inappropriate or offensive messaging or emails 

 Sending offensive or degrading images  

 Taking belongings 

 Excluding people from groups 

 Spreading hurtful and untruthful rumours 
 
Cyber bullying can be defined as the use of information and communication technology to deliberately upset someone 
else. Cyber bullying that occurs under the school’s direct supervision will be dealt with in line with this policy. In cases 
where cyber bullying occurs outside of our direct supervision, parents will be encouraged to report these incidents to 
the police. Where the bully is identified as a pupil, we reserve the right to impose appropriate sanctions. 
 
Strategies for the Prevention and Reduction of Bullying 
Whole school initiatives (Anti-Bullying Week, assemblies, workshops etc.) and proactive teaching strategies are used 
throughout the school to develop a positive learning environment with the aim of reducing the opportunities for 
bullying to occur. 
 
Children are provided with a clear message about bullying “TELL” – this is reinforced and encouraged by an empathetic, 
listening culture amongst adults in the school. Staff are also alert to bullying behaviours both inside the school and in 
the playground and address incidents immediately. 
 
Responding to Allegations of Bullying 
If an incident of bullying (or possible bullying) is alleged by any member of the school community, including parents and 
carers, the school will take these concerns seriously. Bullying is not tolerated at Great Totham Primary School. 
 
In the event of a concern staff will: 

 Record the reported concern on a Bullying Log (appendix 1) and maintain this log until the matter is resolved. 
A copy of this log will then be stored in the appropriate children’s file and stored by the Deputy Head. 

 Report the incident to the Headteacher or Deputy Headteacher 
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 Investigate any concerns professionally  with the alleged bully, victim and any other involved parties, in an 
attempt to ascertain the situation 

 Parents of the alleged bully and victim should be contacted and informed of the school’s response as 
appropriate 

 If bullying is apparent, the Head or Deputy Headteacher will make a decision on how to proceed to resolve the 
situation. In the case of serious bullying parents will be invited in to discuss the problem 

 Incidents that are not found to be actual bullying should be dealt with in line with the school’s sanctions 

 After the concern has been investigated and dealt with, each case will be monitored to ensure repeated 
bullying does not take place 
 

Guidance on How to Deal with Bullying 
 
Guidance for Children 
Guidance is regularly reinforced and visible about the school in an age appropriate way.  
 

TELL! 
DON’T SUFFER IN SILENCE! 
 
If you are being bullied: 

 Try to stay calm and as confident as you can 

 Be firm and clear – look the bully in the eye and tell them to stop 

 Move away from the situation as soon as possible 

 Tell an adult IMMEDIATELY. Make it clear this is important and that they must listen. 
 
After you have been bullied: 

 Tell a teacher or other adult in the school 

 Tell your family 

 If you are scared to tell an adult, get a friend to come with you 

 Keep telling people until somebody does something to stop the bullying 

 Don’t blame yourself for what has happened. 
 
When you are talking to an adult about being bullied, be clear about: 

 What has happened to you 

 When it happened to you 

 Where it happened to you 

 How many times has it happened to you 

 Who did the bullying 

 Who witnessed the bullying 

 What have you done about it already 

 What you want to happen now. 
 
If you experience bullying by text, e-mail or posts: 

 Tell a friend, parent or teacher. 
 Save the messages 
 Make a note of exactly when a threatening message was sent. 
 Be careful who you give your mobile phone number or e-mail address to. 

 
For contacts and details of where to seek help outside school: 

 Childline 0800 1111 (helpline for children)                 www.childline.org.uk  

 Kidscape 020 7730 3300                                                 www.kidscape.org.uk  

 NSPCC 0207 825 2500                                                     www.nspcc.org.uk  
 

 
 
 

http://www.childline.org.uk/
http://www.kidscape.org.uk/
http://www.nspcc.org.uk/
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Guidance for Families 
Parents and families have an important role in helping schools to deal with bullying. A leaflet to support families is 
available on the website and in the school reception. 
 
At home children need to be discouraged from using bullying behaviour. Help them to learn how to resolve difficult 
situations without aggression and to treat others with thought, consideration and respect.  
 
Parents also need to be aware of the tell-tale signs that may suggest your child is being bullied e.g. headaches, stomach 
aches, anxiety attacks, not wanting to come to school. Don’t dismiss these signs, question your child and talk to the 
school. 
 
Please also be aware that every problem that your child may have is not necessarily connected with bullying. As adults 
we have a responsibility to be very clear about the distinction between bullying and incidents of conflict or poor 
behaviour. 
 

If your child has been bullied: 

 Calmly talk to your child about it 

 Make a note of the details 

 Reassure your child that they are right to report the incident 

 Inform the school and arrange to see your child’s teacher 

 Explain to the teacher the problems your child is experiencing 
 

When talking to teachers about bullying: 

 Stay calm, this may be the first time the school has heard of the problem or may have heard conflicting 
accounts of an incident 

 Be specific – give dates, times, names, places etc. 

 Ask what you can do to help 

 Stay in touch with the school and inform the teacher immediately if there are any further concerns 
 
If you child is bullying others: 
It is never easy to accept or deal with the fact that your child is exhibiting bullying behaviour however, with your 
support and in working in partnership with the school, these issues can be resolved. 

 Talk to you child and explain that what they are doing is unacceptable and makes others unhappy 

 Ask all members of the family to set a good example 

 Show your child how they can join in without aggressive/bullying behaviour 

 Make an appointment with your child’s teacher to discuss the problems your child is experiencing as well as 
discussing how everyone can work together to support your child 

 Offer praise for improved behaviour 

 Keep in regular contact with the school 
 
If your child is experiencing any form of cyber bullying: 

 Check exactly when a threatening message or post was sent and save it 

 Inform your child’s class teacher 

 Where necessary report incidents to the police 

 Advise your child to be careful who they give their contact details to. 
 
Help Organisations: 
KIDSCAPE Parents Helpline (Mon-Fri, 10-4) 0845 1 205 204  
Family Lives 0808 800 2222  
Bullying Online www.bullying.co.uk 
 
Visit the Kidscape website www.kidscape.org.uk for further support, links and advice. 
 
 

 
 

http://www.bullying.co.uk/
http://www.kidscape.org.uk/
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Monitoring and Evaluation 
The Senior Leadership Team keep a record of any serious incidents that are brought to their attention and discuss 
behaviour across the whole school regularly as part of their meeting schedule. The Headteacher maintains a record of 
any pupil who is excluded from school. 
 
The Headteacher monitors the effectiveness of this policy in the light of all school policies, in particular the Single 
Equality Scheme. The Headteacher is responsible for reporting to the governing body on the effectiveness of the policy 
and makes recommendations for further improvements. It is the responsibility of the governing body to ensure that 
this policy is administered fairly and consistently.  
 
This policy is evaluated and reviewed annually. 
 
Agreed by Curriculum and Standards Committee November 2014: 
 

Review date: Chair of Committee Comments 

November 2015 
 

T.Woods  

November 2016 
 

L. Hazel Young Planet points changed to house points and ‘&’ removed from text and 
replaced with ‘and’ as per Governor request. 

November 2017 
 

Tim Woods Websites and numbers updated as necessary, Key Stage leader 
changed to Phase Leader, date of statutory guidance updated 

November 2018 
 

  

 
 
 
 
 
 


